Salem Township Zoning Department
Application # __________

PO Box 171, Morrow, Ohio 45152
(Eff. 9/24/2020)                                        


  salemtownshipzoning2@gmail.com
Application for Site Plan Review     
(1)
Applicants Name(s): __________________________________________________________________ 

Phone: _______________________ E-mail: _______________________________________________

Address: ____________________________________________________________________________
(2)
Owner(s) Name(s): ___________________________________________________________________
Phone: _______________________ E-mail: _______________________________________________

Address: ___________________________________________________________________________
(3)
Property location / Address: ____________________________________________________________
Sidwell / Parcel Id __ __ -__ __ - __ __ __ - __ __ __ - __

(4)
Current Use _____________________________​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​_ Purposed Use_______________________________
(4)
Current Zoning ______________________________________________________________________
(5)
Property Description: Total Acreage: ________________ Public Road Frontage (feet): _____________ 

(5)
Are there any Variances to the Zoning Regulations being requested? Yes: ______ No: ______

(6)
Number of employees (if applicable) __________ 

(7)
Number of parking spaces _____________
(8)
Application requires compliance with the following in order for the application to be complete:

· Applicant must complete the attached Authorization of Owner, if applicable (Page 4).

· Applicant must complete the attached Temporary License/Right of Entry (Page 5).

· Applicant must complete the applicable items listed on submitting Application requirements per 

Section 1.303.3   

· 4 identical drawings and 1 digital copy of the Site Plan (At a scale/size specified by Zoning Inspector) with vicinity & North arrow
Owners Name(s): _______________________________________________
Owner Signature(s): __________________________________________________ Date: ___________________
Applicant(s) Name(s): _________________________________________________ 

Applicant(s) Signature(s)*: ______________________________________________ Date: ___________________

*An owner may represent himself/herself at the SITE PLAN REVIEW hearing. an applicant who is not an owner may NOT represent himself/herself at the site plan review hearing unless the applicant is a licensed attorney. NON-owner applicants and owners of property titled in the name of a corporation/llc/partnership must be represented by a licensed attorney during the hearing.
For office use only:














Fee:  ________  
Receipt: ____________
Receipt Date______________                                                                                         Page 1
           Application for Site Plan Review – PROPOSED USE IN DETAIL
__________________________________________________________________________________________

__________________________________________________________________________________________​​​​​​​​​​​​​​​​​​​​​​​​​​​​​_____________________________________________
_______________________________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________________________________
_______________________________________________________________________________________________________________________________________
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_______________________________________________________________________________________________________________________________________
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AUTHORIZATION OF AGENT BY OWNER(S)
As the owner(s) of the property located at _______________________________________, I/we do hereby 
authorize _______________________________________________ to act as agent to file and proceed with this application for a Site Plan Review concerning my property as stated in the application for Site Plan Review.

SIGNED BY: 
Owner Signature







Date

Owner (please print)
WITNESSED BY: 
Name (please print)



Signature


Date

Name (please print)



Signature


Date
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SEC. 1.303 SITE PLAN REVIEW APPLICATION

1.303.1 Applicability

A) Review of a site plan by the Salem Township Board of Trustees is required for uses in certain districts where the symbol “S” is shown in the Table of Permitted Uses by Zoning District (Section 2.205), as well as during Stage 2 of a PUD process. In such cases as described, the Board of Trustees shall be considered the Approving Authority. 

B) Site Plan Review by the Board of Zoning Appeals (BZA) is required for all Conditional Uses in certain districts where the symbol “C” is shown in the Table of Permitted Uses by Zoning District (Section 2.205). In such cases as described, the BZA shall be considered the Approving Authority. Site Plan review hearings shall be conducted by the BZA subsequent to a hearing that results in a Conditional Use permit being granted. 

1.303.2 Exemptions

Site Plan Review process is not required for the following: 

A) Uses exempt per the Table of Uses; 

B) Change in the ownership of any land or structure; 

C) Exterior or interior maintenance and repair of any existing use structure; 

D) Re-occupancy of any building or re-use of any structure with a previously permitted use; 

E) Construction, removal, or alteration of an agricultural structure for an exempt agricultural use. Structures in a regulatory floodplain must satisfy the Warren County Flood Damage Reduction Regulations;

F) Construction, removal, or alterations of a single-family or two family dwelling not located in a one-hundred (100) year floodplain or accessory structure containing not more than five hundred seventy-six (576) square feet which is located within the flood fringe; 

G) Interior alteration of a building used for an approved principal or accessory use; 

H) Exterior alteration of a building used for an approved principal or accessory use which does not expand the building footprint by more than twenty-five percent (25%) compared to the building footprint within the past five years; 

I) A change of occupancy within the same use category, provided no modification of the site is proposed or required by the standards of this Code – such as an increase in the number of required parking spaces, landscape buffering – and that such change maintains compliance with all applicable requirements of this Code; 

J) An additional building may be constructed without site plan review if that building: 

1) Will not expand the building footprint by more than ten percent (10%) compared to the building footprint within the past five (5) years; 

2) Will not increase a parcel’s acreage; 

3) Will not produce concerns regarding the environment or traffic; 

4) Has access from a public road; and 

5) Meets approval from the Zoning Inspector. 

K) Any use and/or structure which is solely approvable by the Zoning Inspector; and 

L) Land and structures, not including buildings, required in the provision of essential services defined in this Code, public utilities, and/or railroads.

1.303.3 Application Requirements

The required application form, fee, and information to accompany the site plan must satisfy the following:

A) Site Plan Drawing Format: The site plan shall be drawn to a scale specified appropriate by the Zoning Inspector. Information must be clear and legibly drawn.

B) Number of Copies: Folded copies of the site plan are required, and the amount needed will be determined by the Zoning Inspector. The site plan must be drawn on sheets no greater than twenty-four (24) inches by thirty-six (36) inches.

C) Site Plan Minimum Information: The minimum information, which must be provided on the site plan and/or in other documents submitted for site plan review follows:

1) Name, address, phone number, and e-mail address of the applicant, site owner, and agent, if applicable. The name, identification number, and seal of the architect, landscape architect, engineer, or surveyor; 

2) A title block giving a name for the proposed development, and a legend, notes, and/or labels explaining the content shown on each drawing, and; a legal description, parcel identification number, and address of the property; 

3) Notation of the month and year submitted and a place for noting revision date(s); 

4) Written and graphic scale of the site plan drawing(s); 

5) Vicinity map drawn to scale with a north arrow; 

6) Legal and common description of the site boundary and the parcel(s) involved shown on the plan, detailing the bearing and dimension of each course of the boundary line; 

7) The acreage and/or square footage of the site; 

8) The zoning classification(s) of the site and of all abutting parcels; 

9) A list of the owners of property within five hundred (500) feet from the parcel lines of each property that is the subject of the hearing and two sets of mailing labels for each property owner;

10) Location and dimensions of existing and proposed streets, driveways, and sidewalks/walkways within the site. Notation of the Warren County Thoroughfare Plan specified right-of-way, the pavement type, width, and construction design details depicted for each roadway; 

11) Schematic depiction of existing and proposed locations of gas, electric, phone, fiber-optic, and other telecommunication lines and terminal facilities, sanitary sewer lines or septic system components, water service lines, wells, fire hydrants and emergency connections, storm water drainage management components, and sewer lines; 

12) Location and dimensions of existing and proposed easements and notation of the percentage of the site occupied by the easements; 

13) Existing and proposed topography on and proximate to the site represented with elevation contour lines at intervals not exceeding: 

a. One (1) foot for zero (0) to six (6) percent slopes; 

b. Two (2) feet for six (6) to eighteen (18) percent slopes;

c. Five (5) feet for slopes over eighteen (18) percent. 

14) Location of existing surface water features, natural or man-made, including lakes, ponds, runoff control basins, marshes, wetlands, rivers, creeks, streams, or other drainage ways;

15) A tree survey that includes information on all existing trees which have a 6” diameter at breast height (DBH) or larger. Information shall include the location, size, and condition of each tree. If the site is heavily wooded and large areas are to be protected, individual trees do not need to be surveyed. The survey shall indicate and distinguish areas based on the intended level of preservation, alteration, and/or disturbance;

16) The types of soils found on the site and seasonal wind directions; 

17) All flood prone areas, using the one-hundred (100) year flood plain as a standard; 

18) Any additional information that may be deemed necessary for proper and complete review when a proposed development presents difficult or unusual problems.

D) Development Specific Information: The following information, as determined applicable or necessary by the Zoning Inspector, must be provided:

1) Existing and proposed land development on and around the site;

2) Notation and depiction of any variance from this Code which has been secured; 

3) A time schedule which indicates the anticipating starting and completion dates for construction. If the development is to be staged, indication shall be made as to how the staging is to proceed;

4) The location of each existing and proposed structure with notations of:

a. The type, number, and size; 

b. The respective distances in feet from the boundary lines of the site; 

c. The lowest foundation opening and first finished floor elevations of each building; 

d. Existing structures or part(s) thereof that are to be altered or removed; 

e. For residential proposals: a site summary indicating the number of dwelling unit(s) within each building, the number of bedrooms per unit, floor plans, floor area square feet, density computation, recreation facilities, and open spaces; 

f. For non-residential proposals: the number of offices and number of employees; and 

g. The number of floors, floor plans, floor area, total square footage, and exterior elevations.

5) The height of each proposed structure as measured in accordance with Section 3.103.4 (Height Measurement and Exceptions);

6) Off-street parking provisions: number, typical dimensions, number of handicapped spaces, widths and turning radii dimensions of all driveways, and pavement material;

7) Off-street loading/unloading provisions, showing the locations and noting the dimensions and square footage of each space;

8) The location of outdoor storage, waste disposal and/or trash containment area along with detailed screened and/or buffered plans for each;

9) The location of fences and walls, and cross-section diagram for proposed fences and walls;

10) Landscaping plan, with detail plantings for buffers and screening in accordance with requirements of this Code;

11) The location, type, size, height, and orientation of all buildings;

12) Documentation of site lighting, along with a photo-metric analysis;

13) Depiction and description of the location, type, number, and size of display faces, height, setback, and illumination, if any, of all existing and proposed signs.

E) Supplementary Information: Additional information may be required if deemed necessary by the Board of Township Trustees, BZA, or Zoning Inspector. Such additional information may include but is not limited to the requirement of a traffic impact study (TIS), market analysis, environmental assessment, condominium documents, and any study or report in evaluation of the proposed impact on public facilities and services. The following information may be required as determined applicable or necessary by the Zoning Inspector:

1) Front, side, and rear elevation drawings of structures drawn with sufficient details to evaluate visual appearance and function; 

2) Written certification of the required sewage disposal permits having been issued or able to be issued by the applicable authority; 

3) Certification by the Warren County Engineer or Ohio Department of Transportation (ODOT), and the Salem Township Fire Department, that the sight-distance, configuration, and number of existing and/or proposed street and/or driveway access intersections are acceptable;

4) Certification from the Warren County Building Department, Warren County Engineer’s Office, and Federal Emergency Management Agency (FEMA) that proposed structure(s) and/or fill within one-hundred (100) year floodplain is compliant with the requirements of the Warren County Flood Damage Reduction Regulations;

5) Stormwater drainage quantity and quality management provisions to the approval of the Warren County Engineer’s Office and the Warren County Soil and Water Conservation District; 

6) Soil erosion and sedimentation control measures as required by the Warren County Soil and Water Conservation District. Control measures address pre- and post-development, soil type boundaries, pre-development land cover, clearing 26 limits, wooded areas proposed to remain or be cleared, and soil stockpiling and sediment trap basins; 

7) Identification of local airport airspace and indication that the proposed development meets Federal Aviation Administration (FAA) and/or the Ohio Division of Aviation standards; 

8) A statement documenting potential impacts to groundwater and air quality, and other environmental impacts.

SEC. 1.303 SITE PLAN REVIEW APPLICATION

1.303.1 Applicability

C) Review of a site plan by the Salem Township Board of Trustees is required for uses in certain districts where the symbol “S” is shown in the Table of Permitted Uses by Zoning District (Section 2.205), as well as during Stage 2 of a PUD process. In such cases as described, the Board of Trustees shall be considered the Approving Authority. 

D) Site Plan Review by the Board of Zoning Appeals (BZA) is required for all Conditional Uses in certain districts where the symbol “C” is shown in the Table of Permitted Uses by Zoning District (Section 2.205). In such cases as described, the BZA shall be considered the Approving Authority. Site Plan review hearings shall be conducted by the BZA subsequent to a hearing that results in a Conditional Use permit being granted. 

1.303.2 Exemptions

Site Plan Review process is not required for the following: 

M) Uses exempt per the Table of Uses; 

N) Change in the ownership of any land or structure; 

O) Exterior or interior maintenance and repair of any existing use structure; 

P) Re-occupancy of any building or re-use of any structure with a previously permitted use; 

Q) Construction, removal, or alteration of an agricultural structure for an exempt agricultural use. Structures in a regulatory floodplain must satisfy the Warren County Flood Damage Reduction Regulations;

R) Construction, removal, or alterations of a single-family or two family dwelling not located in a one-hundred (100) year floodplain or accessory structure containing not more than five hundred seventy-six (576) square feet which is located within the flood fringe; 

S) Interior alteration of a building used for an approved principal or accessory use; 

T) Exterior alteration of a building used for an approved principal or accessory use which does not expand the building footprint by more than twenty-five percent (25%) compared to the building footprint within the past five years; 

U) A change of occupancy within the same use category, provided no modification of the site is proposed or required by the standards of this Code – such as an increase in the number of required parking spaces, landscape buffering – and that such change maintains compliance with all applicable requirements of this Code; 

V) An additional building may be constructed without site plan review if that building: 

6) Will not expand the building footprint by more than ten percent (10%) compared to the building footprint within the past five (5) years; 

7) Will not increase a parcel’s acreage; 

8) Will not produce concerns regarding the environment or traffic; 

9) Has access from a public road; and 

10) Meets approval from the Zoning Inspector. 

W) Any use and/or structure which is solely approvable by the Zoning Inspector; and 

X) Land and structures, not including buildings, required in the provision of essential services defined in this Code, public utilities, and/or railroads.

1.303.3 Application Requirements

The required application form, fee, and information to accompany the site plan must satisfy the following:

F) Site Plan Drawing Format: The site plan shall be drawn to a scale specified appropriate by the Zoning Inspector. Information must be clear and legibly drawn.

G) Number of Copies: Folded copies of the site plan are required, and the amount needed will be determined by the Zoning Inspector. The site plan must be drawn on sheets no greater than twenty-four (24) inches by thirty-six (36) inches.

H) Site Plan Minimum Information: The minimum information, which must be provided on the site plan and/or in other documents submitted for site plan review follows:

19) Name, address, phone number, and e-mail address of the applicant, site owner, and agent, if applicable. The name, identification number, and seal of the architect, landscape architect, engineer, or surveyor; 

20) A title block giving a name for the proposed development, and a legend, notes, and/or labels explaining the content shown on each drawing, and; a legal description, parcel identification number, and address of the property; 

21) Notation of the month and year submitted and a place for noting revision date(s); 

22) Written and graphic scale of the site plan drawing(s); 

23) Vicinity map drawn to scale with a north arrow; 

24) Legal and common description of the site boundary and the parcel(s) involved shown on the plan, detailing the bearing and dimension of each course of the boundary line; 

25) The acreage and/or square footage of the site; 

26) The zoning classification(s) of the site and of all abutting parcels; 

27) A list of the owners of property within five hundred (500) feet from the parcel lines of each property that is the subject of the hearing and two sets of mailing labels for each property owner;

28) Location and dimensions of existing and proposed streets, driveways, and sidewalks/walkways within the site. Notation of the Warren County Thoroughfare Plan specified right-of-way, the pavement type, width, and construction design details depicted for each roadway; 

29) Schematic depiction of existing and proposed locations of gas, electric, phone, fiber-optic, and other telecommunication lines and terminal facilities, sanitary sewer lines or septic system components, water service lines, wells, fire hydrants and emergency connections, storm water drainage management components, and sewer lines; 

30) Location and dimensions of existing and proposed easements and notation of the percentage of the site occupied by the easements; 

31) Existing and proposed topography on and proximate to the site represented with elevation contour lines at intervals not exceeding: 

d. One (1) foot for zero (0) to six (6) percent slopes; 

e. Two (2) feet for six (6) to eighteen (18) percent slopes;

f. Five (5) feet for slopes over eighteen (18) percent. 

32) Location of existing surface water features, natural or man-made, including lakes, ponds, runoff control basins, marshes, wetlands, rivers, creeks, streams, or other drainage ways;

33) A tree survey that includes information on all existing trees which have a 6” diameter at breast height (DBH) or larger. Information shall include the location, size, and condition of each tree. If the site is heavily wooded and large areas are to be protected, individual trees do not need to be surveyed. The survey shall indicate and distinguish areas based on the intended level of preservation, alteration, and/or disturbance;

34) The types of soils found on the site and seasonal wind directions; 

35) All flood prone areas, using the one-hundred (100) year flood plain as a standard; 

36) Any additional information that may be deemed necessary for proper and complete review when a proposed development presents difficult or unusual problems.

I) Development Specific Information: The following information, as determined applicable or necessary by the Zoning Inspector, must be provided:

14) Existing and proposed land development on and around the site;

15) Notation and depiction of any variance from this Code which has been secured; 

16) A time schedule which indicates the anticipating starting and completion dates for construction. If the development is to be staged, indication shall be made as to how the staging is to proceed;

17) The location of each existing and proposed structure with notations of:

a. The type, number, and size; 

b. The respective distances in feet from the boundary lines of the site; 

c. The lowest foundation opening and first finished floor elevations of each building; 

d. Existing structures or part(s) thereof that are to be altered or removed; 

e. For residential proposals: a site summary indicating the number of dwelling unit(s) within each building, the number of bedrooms per unit, floor plans, floor area square feet, density computation, recreation facilities, and open spaces; 

f. For non-residential proposals: the number of offices and number of employees; and 

g. The number of floors, floor plans, floor area, total square footage, and exterior elevations.

18) The height of each proposed structure as measured in accordance with Section 3.103.4 (Height Measurement and Exceptions);

19) Off-street parking provisions: number, typical dimensions, number of handicapped spaces, widths and turning radii dimensions of all driveways, and pavement material;

20) Off-street loading/unloading provisions, showing the locations and noting the dimensions and square footage of each space;

21) The location of outdoor storage, waste disposal and/or trash containment area along with detailed screened and/or buffered plans for each;

22) The location of fences and walls, and cross-section diagram for proposed fences and walls;

23) Landscaping plan, with detail plantings for buffers and screening in accordance with requirements of this Code;

24) The location, type, size, height, and orientation of all buildings;

25) Documentation of site lighting, along with a photo-metric analysis;

26) Depiction and description of the location, type, number, and size of display faces, height, setback, and illumination, if any, of all existing and proposed signs.

J) Supplementary Information: Additional information may be required if deemed necessary by the Board of Township Trustees, BZA, or Zoning Inspector. Such additional information may include but is not limited to the requirement of a traffic impact study (TIS), market analysis, environmental assessment, condominium documents, and any study or report in evaluation of the proposed impact on public facilities and services. The following information may be required as determined applicable or necessary by the Zoning Inspector:

9) Front, side, and rear elevation drawings of structures drawn with sufficient details to evaluate visual appearance and function; 

10) Written certification of the required sewage disposal permits having been issued or able to be issued by the applicable authority; 

11) Certification by the Warren County Engineer or Ohio Department of Transportation (ODOT), and the Salem Township Fire Department, that the sight-distance, configuration, and number of existing and/or proposed street and/or driveway access intersections are acceptable;

12) Certification from the Warren County Building Department, Warren County Engineer’s Office, and Federal Emergency Management Agency (FEMA) that proposed structure(s) and/or fill within one-hundred (100) year floodplain is compliant with the requirements of the Warren County Flood Damage Reduction Regulations;

13) Stormwater drainage quantity and quality management provisions to the approval of the Warren County Engineer’s Office and the Warren County Soil and Water Conservation District; 

14) Soil erosion and sedimentation control measures as required by the Warren County Soil and Water Conservation District. Control measures address pre- and post-development, soil type boundaries, pre-development land cover, clearing 26 limits, wooded areas proposed to remain or be cleared, and soil stockpiling and sediment trap basins; 

15) Identification of local airport airspace and indication that the proposed development meets Federal Aviation Administration (FAA) and/or the Ohio Division of Aviation standards; 

16) A statement documenting potential impacts to groundwater and air quality, and other environmental impacts.

